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] PHOTO: It doesn't have to be fancy - just

use your cellphone camera in front of a plain
background. Wear a nice shirt and don't

forget to smile!

[0 HEADLINE: Tell people what you're
excited about now and the cool things you
want to do in the future.

D SUMMARY ribe what motivates

yu, what you're skilled at, and what's next.

] EXPERIENCE: List the jobs you held,
even if they were part-time, along with what
you accomplished at each. Even include
photos and videos from your work.

[] ORGANIZATIONS: Have you joined

any clubs at school or outside? Be sure to
describe what you did with each organization.

Q Advanced

Search for people, jobs, companies, and more...

David Xiao
Econ Major and Aspiring Financial Analyst
San Francisco Bay Area  Financial Services

Pravious Berkeley Ventures
Educaton  University of California, Berkeley

connoctions

Improve your profile Edit Profile I?l 153

[ www linkadin.com/im/davidxiao! M Contact Info

Background

E Summary

I'm a senior at Berkeley, starting to look for roles in the financial industry. As an economics major, I'm
fascinated by the invisible forces that shape our world. Why does one company succeed and another
fail? Is it possible to predict which idea will be the next big thing?

As such, I've taken lots of microeconomics coursework and have interned with a local venture capital
firm. And now I'd like to put that experience to good use, analyzing tomorrow's up-and-coming
COMpanies.

Experience

Venture Capital Internship
Berkeley Ventures
May 2013 — September 2013 (5 months) | Barkeley, CA

BrrELEy VENTURES

Conducted research on 20 startup companies and presented my findings to the fund's board, leading to a
new $1.5 million investment.

INTRODUCTION
TO VENTURE

CAFITAL

A presentation | gave to my classmates, based on
what | learned at Berkeley Ventures

@ Organizations

Berkeley A Capella
Lead Singer

March 2012 — Present

Schedule and perform at events for one of Berkeley's oldest a cappella groups, including last year's Cal-
Stanford game.

)




mu,ludnu_:; summer programs.

[] VOLUNTEER EXPERIENCE & CAUSES:
Even if you weren't paid for a job, be sure to
list it. Admissions officers and employers
often see volunteer experience as just as
valuable as paid work.

[] SKILLS & EXPERTISE: Add at least 5

key skills - and then your connections can
endorse you for the things you're best at.

D HONORS & AWARDS: | ned a
in or out of school, don't l > shy. Let the
1 know about it!

[l COURSES: List the classes that show
off the skills and interests you're most
excited about.

[ PROJECTS: Whether you led a team
assignment in school or built an app on your
own, talk about what you did and how you did it.

ths and skills.

Want more LinkedIn tips for students? Check out students.linkedin.com

@ Education

University of California, Berkeley
Economics, B.A.
2010 — 2014 (expectad)

w Volunteer Experience & Causes

Big Buddy
Skyline High School
September 2012 — May 2013 (3 months) | Education

Mentored an Oakland high school student through the college application process, helping him get into
his dream school.

A Skills & Expertise
Economics PeARIAFET e LA
Statups deeeRAMES L2

Due Diligence SFEPAAT AR
Venture Capital *AEAORMET E
Management CANLMAERS.A

g Honors & Awards

The Achievement Award Program
UC Berkeley

Four-year scholarshi ded to ity-minded student with a proven track record of academic
SUCCESS.

F_:] Courses

University of California, Berkeley
» Microeconomic Theory (Econ 101A)

» Intemational Monatary Economies (182)
* Public Economics (2304A)

@ Projects

Venture Capital Financing in India
May 2013

For our international Monetary Economics course, Paul and | decided to study the emerging venture
capﬂal Industry in India. By looking at data from the World Bank, we were abls to understand the
and ities facing this sector. And we developed a series of
for wemmmg these challenges, which we delivered to our professor i II'I a final term paper.

5 team members

P David Xiao Paul Smith
g’-' Econ Major and Aspiring Financial Anal... Student at UC Berkeley

Recelved (2) ~

Venture Capital Internship
Berkeley Ventures

Tim Lee
% Partner
David spent the summer with us at Berkeley Ventures and made an immediate impact.

He showed us a brand new technique for firm analysis that he had just leamed in school and
came through with recommendations that opened our eyes to a unique set of opportunities.

We don't normally hire undergrads as interns but after working with David, we will again!

November 13, 2013, Tim managed

Linked[].

Linkedin is continuously improving their interface. Meet with a career counselor to work on your profile! 4



LINKEDIN MESSAGES

REQUESTING TO CONNECT

Good Morning/Afternoon First Name,

I am a USD Environmental Studies sophomore exploring careers in environmental compliance,

and | found your profile through the USD alumni connections on LinkedIn. Do you have any hiring
events coming up? | see you have 42 postings open and | wanted to learn more about (insert
posting title). Would it be possible to schedule a short meeting or phone conversation with you

to learn from your experience in the field? | appreciate your consideration.

Thank you,
First Last
Email

Phone Number

FOLLOWING UP ON A JOB APPLICATION

Dear Ms. Thomas,

| am a Communications Studies junior at the University of San Diego, and | recently submitted my
application for the Social Media Intern position that you posted on LinkedIn. | have met with Jane
Smith and John Doe, who are University of San Diego alumni working in your organization, and
they both strongly encouraged me to apply. | am very excited about the prospect of contributing
my work to your social media marketing campaign. If you are able to provide a timeline of when |
could expect to hear updates on my application, | would greatly appreciate it. Thank you so much
for your time and consideration.

Sincerely,
Name

name@sandiego.edu
(619) 260-4654

ASKING FOR AN INTRODUCTION FROM A CONNECTION

Dear Professor Walter:

EMPLOYER TIP

Use an InMail message rather than
requesting to connect on LinkedIn.

EMPLOYER TIP
Why do this?
You may stand out to a manager
or recruiter who will then pull
your application for review.

I noticed that you are connected on LinkedIn with Ms. Jane Smith, a medical device sales representative from XYZ Company. As we
discussed in the past, | am very interested in exploring sales careers related to the medical and surgical devices, and | believe there is much
I can learn from Ms. Smith’s experience. Would it be possible for you to connect me with her? | would really appreciate your help. Thank

you for considering my request.

Kindly,
First Last

See page 54 for more tips on communicating with employers.



